Lake Oswego Police Department
Check Report Packet For Businesses

This form is to be completed in the following situations:

1) When a check is returned by the bank in an amount in excess of $750 marked NSF (non-
sufficient funds). In this situation only, prior to filing a police report, businesses are
required to notify the check writer that the check has been dishonored and demand
immediate payment of the check plus (actual) bank charges. This may be done either
by mail or by phone. If, after 15 days, the matter has not been satisfied, you may refer the
check to our office. A copy of this letter must be attached to this form.

2) It has been determined that the check has been stolen, forged, the account that the check
was drawn on does not exist or has been closed.

After the form has been completed, please contact the Lake Oswego Police Department at (503)
635-0238 for investigation and prosecution.

Handle the check as little as possible! Place them in envelopes and attach them to this form.

Person or Business to Whom the Check is Payable: (your information):

Name:

Last: First: M.1 DOB:

Business Name / Address:

Business Phone #: Alternate Phone #:

Employee Accepting the Check:
Name:

Last: First: M.1 DOB:

Home Address:

Home Phone #: Alternate Phone #:




Check Information:

Writer: To Whom Payable:
Bank Drawn on: Amount: $
Date of Check: Endorser:

Type of Check (ie personal, company, two party, etc):

Address on Check: Telephone #:

Date check sent to bank for payment:

Date check was returned by bank:

For NSF cases only:

Date you notified writer of check that bank had refused to pay:

How was the writer notified:

Response (if any) of check writer after notification:

Additional Information:

(Continued on next page)



Check Writer or Passer Information:

Name Given:

Last: First: M.1 DOB:
Home Address:

Business Address:

Home Phone #: Alternate Phone #:

Sex: Race: Approx Age:  App. Height/Weight: Eye Color:  Hair Color:

Driver’s License presented (number/State):

Other Identification used:

Description of Clothing:

Other Noticeable physical Characteristics (scars, tattoos, speech, etc):

Vehicle Description (make, model, color, license, damage, etc):

(continued on next page)



Property Loss:

What was given in exchange for the check (cash, goods, services, etc., please itemize
if possible):

I, the undersigned, represent and declare the above information is true and correct
to the best of my knowledge and belief and that I wish to prosecute the writer or
passer of the bad check, including signing a criminal complaint against the person,
and providing an employee for possible future court appearances.

Name:

(Signed):

Position within firm or business:

Date:

After completion of this form, attach the check to the form, and a copy of the letter
requesting payment (NSF case only) and contact the Lake Oswego Police
Department at (503) 635-0238.



